Adding ADEConnect User Access
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Overview
Once a request for access has been reviewed and approved these are the steps needed to grant the role to the person

Add application role for a person

Step 1: From the Home tab select the Entity Administrator link for the Entity ID where the application needs to be added
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Step 2: Based on the request for access, enter the name of the person who should be granted access to the application
in the Search for box.
Step 3: Select magnifying glass to search.
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Step 5: Select Relationship tab.

-

a Forefront Identity Manager -- Webpage Dialog ﬂ
Penny, Ashley a Q
General | Account Management | Relationships Entity Administration |

ADE Person Type IEXTERNAL
First Narme * Ashley
Last Name * Penny
Middle Name
il Office Phone '
a il *
E-mail apenny@pvschools.net
Primary e-mail address for the user
ADE Stakeholder ID
ADE Source System ADEConnect
* Requires input
Advanced View | | OK | | Cancel

Step 6a: Select the box in front of Display Name; this will put a check mark in the box.
Step 6b: Select Edit.

r a Forefront Identity Manager -- Webpage Dialog M
Penny, Ashley 82 9
General ‘ Account Management | Relationships | Entity Adrinistration |

Relationships

< Step 6b: Select Edit.

Edit

Display Name Description
Harvest Preparatory Academy - 79513

\ Step 6a: Select the box in front of Display Name

1 items total Pagel_]_ ofl 4 4 b kI
]

Entity this user should have a relationship created for )

Advanced View | | OK | | Cancel
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Step 7: On the ADE Roles to Add row select the image that looks like pieces of paper (Browse) button.

r
a Forefront Identity Manager -- Webpage Dialog M
Penny, Ashley 8 e
Roles | General | Attestation
ADE Roles
. A
Display Name
Accountability - School

litemstotal Page[ 1 ofl [4 4 b bl
ADE Roles To Add - ‘/

ADE Roles To Remove v zl
Pending Role Approvals
[ Display Name
There are no pending role approvals
v
Advanced View | | OK | | Cancel

A list of all the application roles available to be assigned will be displayed.

F Y
a Forefront Identity Manager -- Webpage Dialog = L e -~ M
Select ADE Role
[] Display Name Resource Type
[ Accountability - LEA ADE Role
[ Achievement ADE Role
[ Achievement District Test Coerdinator ADE Role
[ Assistant Superintendent ADE Role
[] Districtdmin ADE Role
[] Entity Admin ADE Role
[] Grants Management :GrantsAccess ADE Role
[ HumanResources ADE Role
[] Move OnWhen Reading :LEA Approver ADE Role
[] State Tutor Fund-General User ADE Role
[] State Tuter Fund-Vendor User ADE Role
[] Superintendent ADE Role
Selected Resources 12 itemstotal  Page[ 1 of1 [d 4 [ ki
I oK I | Cancel |
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Step 8a: Select the box in front of the Display Name; this will put a check mark in the box.
Step 8b: Select OK

F ™
a Forefront Identity Manager -- Webpage Dialog g . @
Select ADE Role
[] Display Name Resource Type
Accountability - LEA ADE Role
Il ADE Role
| exqent District Test Coordinator ADE Role
[] Assistant Supx - -
[ DistrictAdmin Step 8a: Select the box in front of Display Name
[ Entity Admin ADE Role
[] Grants Management :GrantsAccess ADE Role
[] HumanResources ADE Role
[ Move On When Reading :LEA Approver ADE Role
[] State Tutor Fund-General User ADE Role
[] State Tutor Fund-Vender User ADE Role
[ Superintendent ADE Role
Step 8b: Select Ok.
Selected Resources 1Ntemstotal Page[ 1 ofl [4 4 b Bl
Accountability - LEA \
I OK I | Cancel
This will populate the ADE Roles To Add box.
Step 9: Select OK.
ra Forefront Identity Manager -- Webpage Dialog - ﬂ
Penny, Ashley 8 e
Roles ‘ General | Attestation |
ADE Roles a
Display Mame
There is no result found,

0 items total Page’_L ofl |44 b Rkl

GUIEL SRR Accountability - LEA] v =l
ADE Roles To Remave L= _;l.“
Pending Role Approvals
|:| Display Name
There are no pending role approvals
V]
Advanced View | ‘ QK | | Cancel
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Step 10: Select Submit to add the access

F
a Forefront Identity Manager -- Webpage Dialog M
Penny, Ashley =7
Roles | General | Attestation
Multiple-Value Attributes Removed Items Inserted terns
ADE Roles To Add (no removed item) Accountability - State;
Advanced View | | < Back | | Submit | | Cancel
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This will take you back to the Relationship tab.

To view/verify the new role was added to the person you will need to repeat the steps 6a and 6b:
Check the box in front of Display Name.
Select Edit.

a Forefront Identity Manager -- Webpage Dialog &J

Penny, Ashley 3

General | Account Management ‘ Relationships | Entity Administration |

Relationships

31{/ Step 6b: Select Edit.

Edit

Display Name Description

Harvest Preparatory Academy - 79513

Step 6a: Select the box in front of Display Name

1itemstotal Page[ 1 ofl [4 4 b ki

Entity this user should have a relationship created for v El

Advanced View | | 0K | | Cancel |

The screen will now display, ADE Role(s) assigned to the person.

r
a Forefront Identity Manager -- Webpage Dialog ﬂ
Penny, Ashley a
Roles ‘ General ‘ Attestation |
ADE Roles ~
Display Name

Accountability - School

1itemstotal Page[ 1 of1l Id 4 b bl
ADE Roles To Add

=N
ADE Roles To Remove v I
Pending Role Approvals
[1 bpisplay Mame
There are no pending role approvals
b
Advanced View ‘ ‘ 0K ‘ ‘ Cancel

Your job is complete, new Role has been added to the person.
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